
 

 
Government of Himachal Pradesh 

Department of Tourism & Civil Aviation 

 

Scope of work and Terms & Conditions for the Quotation for hiring 

an Architect registered with TCP Department, HP for preparing 

and approval of Drawings/Maps of sub-projects in Distt. Kangra, 

Hamirpur, Shimla, Kullu and Mandi from MC/TCP/ 

SADA/NAC/Local Bodies through on line portal. 

A. Scope of  work. 

1 Place of Work Distt. Kangra, Hamirpur, Shimla, Kullu and 

Mandi. 

2 Nature of Job Architects services for approval of initial & 

final approval of drawing/maps of sub-

projects in Distt. Kangra, Hamirpur, Shimla, 

Kullu and Mandi from MC/TCP/ 

SADA/NAC/Local Bodies through on line 

portal. 

3 Time period for 

completion of work 
 6 Months for initial approval. 

 6 Months for final approval. 

 

Consultancy/Architect service will include the following:- 

1. Preparation of drawings/Map for submission to the MC/TCP/ 

SADA/NAC/Local Bodies/Concerned authority through on line portal. 

2. Correspondence with the Competent authority for approval. 

3. Approval of initial and final drawings/design/Map to the satisfaction of 

the Departmental authority/Engineer Incharge as per Rule and Regulation 

of MC / TCP / SADA / NAC/ Local Bodies / Concerned Authority. 

4. Collection/compilation of supporting documents to be provided by the 

office of HPTDB. 



5. Authentication of enclosures by HPTDB. 

 

B. Terms of Reference (TOR) 

1. Bidders are requested to study the tender document and terms & 

condition carefully. Submission of tender shall be deemed to have been 

done after careful study and examination of the tender document with 

full understanding of its implications. 

2. Firms/Individuals intending to participate in the bid should first ensure 

that they fulfill all the eligibility criteria as prescribed under the terms 

and condition; otherwise, the tenders will be summarily rejected.  

3. The bid should be complete in all respects, with all documents duly 

signed by authorized person as per Annexure-A. 

4. The bid document are not transferable and the cost of the tender is non-

refundable under any circumstances. 

5. The bid along with the Tender Fee (if not already paid), EMD and other 

requisite supporting documents should be submitted in sealed envelopes 

only, addressed to “The Director (Tourism)-Cum-Mission Director, 

HPTDB, U. S. Club, Himachal Pradesh Shimla-171001”. The 

envelops should be duly superscripted “Quotation for the Architects 

Services for approval of initial & final approval of drawing/maps of 

sub-projects from Concerned Authorities through on line portal”. 

6. Open bids or unsigned bids shall be rejected out rightly. 

7. Last date of submission of Bid: The quotations/tenders/bids should 

reach the office of the undersigned on or before 09.11.2023 upto 12:00 

Noon, where after no tender/quotation/bid shall be entertained. The bid 

shall be opened on the same day at 3:00 PM in the presence of the 

prospective tender who may wish to remain present. 



8. The tender/quotation/bid submitted by post or courier shall be 

considered, only if it is actually received before the specified date and 

time. 

9. Format: The proposed rates should be quoted strictly on the performa 

prescribed at Annexure-B. 

10. The rates quoted in the bid/tender/quotation should be inclusive of all 

taxes. 

11.  Proper Name of Firm/Individual with business address, should be 

mentioned in the quotation along with supporting proof of identity and 

address. 

12. The Firm/Individual should have a valid PAN Number and copy of the 

same should be enclosed alonwith the bid/quotation/tender. 

13. The Architect should be registered with Town and Country Planning 

(TCP), HP with Class-A.  

14. The Firm should not be blacklisted/terminated & debarred in the past. 

The firm required to submit a declaration for the same with affidavit 

attested by notary. 

15. Selection Criteria: The L-1 shall be determined bases on the rates 

quoted by the bidder on Annexure-B, subject to fulfillment of other 

conditions. 

16. Non-Cartel Formation: The Bidder will not form a part of the cartel 

and put in supporting quotation for some other company. This will debar 

the them from participating in other tender floated or to be floated in by 

the Department. 

17. Non-Blacklisting Certificate: All the bidders will give an undertaking 

that they have not been blacklisted by any State/Central Government 

Department/other organizations. 



18.  The Director (Tourism)-cum- Mission Director, HPTDB, Shimla, HP 

reserve the right to accept or reject any tender whole or in part thereof, 

without assigning/specifying any reason thereof. 

19. The Director (Tourism)-cum- Mission Director, HPTDB, Shimla, HP 

reserve the right to modify any or all of the conditions in the Tender 

document, prior to the date of submission of the bid, by issuing an 

amendment in writing. Such amendments will be binding on all the 

bidders.  

20. The Department will provide all necessary detail (Tatima, Jamabandi, 

demarcation report) to the Architects. In case site visits are required, 

Architects will arrange lodging, boarding and transport facilities at their 

own cost. 

21. The Department will provide soft copies of Architectural drawings  to 

the Consultant/Architect. 

22. The Department shall have the right to modify/change the concept 

drawings & design as per its requirements at the time of finalization of 

architectural, working drawings. 

23. The Architects should ensure site visits whenever required by the 

Department so that the case not suffer due to delay on the part of 

Architects.  

24. Termination Clause:- The Director (Tourism)-cum- Mission Director, 

HPTDB, Shimla, HP without prejudice to any other remedy for breach 

of contract, by written 7 days notice of default sent to the contractor, 

terminate the contract in whole or in part thereof:- 

a. If the Firm/Architect fails to provide the facilities mentioned 

above, within the specified time period. 

OR 

b. If the performance or the services rendered by the Firm/ Architect 

is found to be unsatisfactory. 



OR 

c. If the Firm/Architect fails to perform any other obligation(s) 

under the contract. 

 

25. Any dispute related to the tender process or execution of the contract 

thereof shall be settled by the Director (Tourism)-cum- Mission 

Director, HPTDB, Shimla, HP, whose decision shall be binding on all 

parties. 

26. In case of termination of engagement, the architects will not be entitled 

for any compensation or payment of incomplete work except for the 

work actually done and accepted by the Department.  

 

C. Tender Fee, Earnest Money & Performance Security:- 

1. Tender Fee:-  Rs. 500/- (Rupees Five Hundred Only) (non refundable) 

2. The tender document along with terms and conditions can also be 

downloaded from the department website www.himachaltourism.gov.in. 

3. Earnest Money:- Rs. 50,000/- (Rupees Fifty Thousand Only) 

(refundable) 

a. The quotation/bid/tender must be accompanied with an earnest 

money of Rs. 50,000/- (Fifty Thousand only) in the shape of 

Accounts Payee Bank Draft (DD) in favour of The Director 

(Tourism)-Cum-Mission Director, HPTDB, U. S. Club, Himachal 

Pradesh Shimla-171001. 

b. Tenders without earnest money or short or not in the form specified 

above will be rejected straightway. 

c. Earnest Money Rs.50,000/- (Fifty Thousand only)  and another 

separate demand draft of Rs. 500/- (Five Hundred Only) toward 

nonrefundable tender fee by way of demand draft drawn in favour of 

http://www.himachaltourism.gov.in/


the “Director (Tourism)-Cum-Mission Director, HPTDB, U. S. 

Club, Himachal Pradesh Shimla-171001” shall be deposited. 

d. The earnest money of the unsuccessful bidder shall be released 

without interest, after finalization of the contract. 

e. The earnest money of the successful bidder shall be released without 

interest, only after the bidder executes contract and submit 

Performance Security with the Director (Tourism)-Cum-Mission 

Director, HPTDB, U. S. Club, Himachal Pradesh Shimla-171001. 

4. Performance Security: Rs.1,50,000/- (One Lakh Fifty Thousand Only) 

(refundable) 

a. Successful bidder shall have to furnish a Performance Security 

amounting to Rs.1,50,000/- (One Lakh Fifty Thousand only) in form 

of FDR or Bank Guarantee duly pledged/hypothecated in favour of 

the Director (Tourism)-Cum-Mission Director, HPTDB, U. S. Club, 

Himachal Pradesh Shimla-171001 with in fifteen days (15 days)  

after award of the contract. 

b. In the event of non –submission of the specified amount as 

Performance Security, within the allotted time frame, the contract so 

awarded shall be liable to be cancelled without further notice. 

c. The aforementioned FDR/Bank Guarantee should be valid for a 

period of sixty days beyond the date of completion of contract. 

d. In case of extension of the Contract beyond the period of 1 year, the 

aforementioned FDR/Bank Guarantee, should have to be renewed 

and extended accordingly, as well. 

e. The Performance Security shall be refunded to the bidder only after 

successful completion of the specified contract period. 

f. Any laps on part of the bidder to abide by the terms and conditions 

of this tender document, or to provide services to the satisfaction of 



the Department could result in the termination of the contract and 

laps of the performance security.  

 

D. Mode of Payment:- 

The payment will be as under:- 

 

a) On submission of online drawings/design to the 

satisfaction of the Departmental 

authority/Engineer Incharge as per Rule and 

Regulation of MC / TCP / SADA / NAC/ Local 

Bodies / Concerned Authority 

25% of total fee. 

b) On receipt of initial approval of drawings/map 

from the concerned authority  

25% of total fee. 

c) Supply of approved drawings/map in hard and 

soft copy to the Department . 

25% of total fee. 

d) On receipt of final approval of drawings/map 

from the concerned authority 

25% of total fee. 

 

 

NOTE:- Bidder must go through these terms and conditions very carefully and 

put his signature along with stamp in token of acceptance of these terms and 

conditions. It shall also e noted that any further change in the tender documents 

shall be intimated/published only through website of this Department. 

 

 

Director (Tourism), 

-Cum- Mission Director, 

HPTDB, U. S. Club, Shimla. 

 

 

***** 

  



Annexure-A 

PROFORMA 

 

1 Name of the Firm/Individual  

:_______________________________________ 

2 Address  

:_______________________________________ 

3 Registration/ID Proof  

:_______________________________________ 

4 Address Proof   

:_______________________________________ 

5 PAN No. (copy to be enclosed)  

:_______________________________________ 

6 GSTIN No. (if any, copy to be 

enclosed)  

 

:_______________________________________ 

7 Undertakings (to be enclosed)  

: Non-Gratification + Non-blacklisting. 

8 Past Experience of atleast 5 years 

for work undertaking for  

Architect services. 

(if any, copy to be enclosed) 

(similar job profil/field only). 

 

:_______________________________________ 

9 UDIN Certificate from C.A. for 

atleast 3 years for turnover over 

and above 30 lacs 

 

:_______________________________________ 

 

I hereby under take to accept and abide all the terms & conditions of the tender 

document.  

 

Signature with stamp/official seal .......................... 

Name ............................... 

Date.................................. 

Contact No............................................... 

Email id.................................................... 



Annexure-B 

Format of Financial Proposal 

Summary of cost in India Currency (INR) 

 

Sr. 

No. 

Description Rate per sub-project in Rs. 

(Including GST) 

1 Architects services for approval of initial & 

final approval of drawing/maps of sub-

projects in Distt. Kangra, Hamirpur, Shimla, 

Kullu and Mandi from MC/TCP/ 

SADA/NAC/Local Bodies/Concerned 

Authority through on line portal. 

 

 

 

Note:- 

1. No. escalation will be payable during the services. 

2. GST reimbursement on submission of proof along with CA certificate with 

UDIN No. etc. 

 

 


